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Report on Communication Skills FOR THE YEAR 2019-20 

3 months training programme in communication skills was organized by Jawahar Knowledge Centre of this College. It 

was intended for B.A., B.Com and B Sc final year students. It was conducted in 3 batches during the academic year 

2019-20. 

BATCH NO DURATION NO OF STUDENTS 
ATTENDED 

I 1.5.2019 to 31.7.2019 45 

II 1.8.2019 to 30.11.2019 40 

III 1.11.2019 to 25.2.2020 32 

 

The following topics were covered in the training programme. 

 Reading Skills 

 Writing Skills 

 Speaking Skills 

 Voice based efficiency 

 Internet Skills 

 Communication skills 
 

1. The following resource person Sri A.V.Ramana Rao & Sri K.Chandrasekhara Rao,Lecturers in English 

Conducted the training programme.  

 

Certificates were issued to all the participants after the completion of each batch programme. 

The candidates found the training very useful for studies and future career. 

 

 

 

 

1. 

2. 

Signature of the Resource Persons                              Principal 
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JKC Curriculum 

S.No Topic No. of Hours allotted 

1 Communication Skill 60 hrs 

2 Soft Skill 
30 hrs - Soft Skills 

10 hrs - Ethical Values 

3 Analytical Skill 60 hrs 

4 Computer Skill 60 hrs 

5 General Awareness 30 hrs 

                        Total 250 hrs 

(The duration of the training is 3 months/90 Days) 
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Communication Skills: 

 

Self Introduction 

Be’, ‘Do' and 'Have' Forms 

Modal Auxiliaries - I 

Modal Auxiliaries - II 

Question Tags 

Simple Present Tense 

Present Progressive Tense 

Present Perfect and Present Perfect 

Progressive Tense 

Simple Past : Questions and Negative 

Simple Past and Present Perfect Tense 

Simple Past and Past Progressive Tenses 

The Future Time 

Concord 

Conditional Clauses 

Voice 

Reported Speech 

Articles 

Adjectives 

Comparison of Adjectives 

Prepositions 

Use of Conjunctions in Simple, Compound 

and Complex Sentences 

Speaking Skills 

Vowel Sound 

Consonant Sounds 

 

 

Voice Based Efficiency 

Making polite Requests 

Asking for and giving permissions 

Offering, Accepting and Denying Help 

Asking for and Giving Directions 

Extending Invitations 

Expressing Sympathy 

Agreeing and Disagreeing 

Making Complaints 

Reading Skills 

Synonyms 

Antonyms 

Idiomatic Expressions 

One Word Substitutes 

Reading Skills-I (Skimming and Scanning) 

Reading Skills-II 

Reading Skills-III 

Reading Skills-IV 

Reading Comprehension 

Writing Skills 

Paragraph Writing 

Essay Writing 

Note Making 

Précis Writing 

Resume Writing 

Neutralization of Accent 
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Soft skills class by Sri KCS Rao,Lect.in English on 20.2.2019 
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Communication Skills Training Hands on Practice on 17.9.2019 
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 Language  Skills training by sri K Chandrasekhara Rao on 20.11.2019 
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